
POSITION DESCRIPTION:PRIVATE 


PRESIDENT ELECT


 (Education Program Chairperson)
1)
Chair the Education Committee of the Inland Northwest Health Information Management Association (INHIMA).  Find speakers, etc., for the quarterly meetings.  Quarterly meetings will be held at the determination of the Board.  Suggested time frame is as follows:  2nd quarter, 3rd quarter, 4th quarter, and 1st quarter.  (Article V, Section 2; Article VI, Section 3, Bylaws)

2)
Chair the Budget and Finance Committee. (Article V, Section 2, Bylaws)  Prepare a preliminary budget for revision and approval of the Executive Committee at the November meeting.

.

3)
Perform the duties of the President in the President’s absence. (Article V, Section 2, Bylaws)

4)
Assume the President’s role for the unexpired term in case of death, resignation, or incapacity of the President.  The Executive Board will delegate responsibilities of the President Elect to person(s) of their choice for the unexpired term of the President Elect. (Article V, Section 2, Bylaws)

5)
Submit an expense statement and voucher to the Treasurer for purchased supplies, such as letterheads, flyers, envelopes, stamps, etc.

6)
Deliver to successor, immediately after retiring from office, all accounts, records, books, papers, computer discs, and other property belonging to INHIMA.  (Article V, Section 2, Bylaws)

7)
Assume the one (1) year office of President following the term of President Elect.

8)
Assume the one (1) year office of Past President (Director) following the term of President.
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